
STATE OF TENNESSEE 
DEPARTMENT OF COMMERCE AND INSURANCE 

SOLICITATION # 33501-242562

FOR DEPUTY ELECTRICAL INSPECTOR 

1. INTRODUCTION

The State of Tennessee, Department of Commerce and Insurance, hereinafter referred to as "the State," 
has issued this Solicitation with the intent of awarding contracts to provide electrical inspections in 
accordance with Tenn. Code Ann.§ 68-102-143. The State Fire Marshal is required by Tenn. Code Ann. 
§ 68-120-143 to perform these inspections within three (3) working days of a request for inspection. The
Potential Contractor ("Potential Contractor") is a business entity that the State has deemed eligible to
become a Deputy Electrical Inspector ("DEi") pending completion of the required documentation,
Contract, and State approval processes.

2. SCOPE OF SERVICE, CONTRACT PERIOD, TERMS AND CONDITIONS

The Pro Forma Contract attached to this Solicitation (Attachment C) represents the contract document 
that the contractor selected by the state must sign. It specifically details the State's required: 

• Scope of Services and Deliverables (Section A);

• Contract Period (Section B);

• Payment Terms (Sections C);

• Standard Terms and Conditions (Section D); and

• Special Terms and Conditions (Section E).

3. PROCUREMENT SCHEDULE

The following schedule represents the State's best estimates for this procurement, however, the State 
reserves the right, at its sole discretion, to adjust the schedule at any time, or to cancel or reissue a 
similar solicitation. 

EVENT DATE 

1. Solicitation Issued July 1, 2023

2. Solicitation Deadline June 30, 2024

3. State Completion of Application Evaluation
Within 30 days receipt of the required 

documentation 

4. State sends contract to Contractor for Once evaluated, approved and 
signature awarded 

5. Contractor Signature Deadline Within 7 days receipt of the contract 

6. Contract Start Date
Once approved by the Commissioner 

and the Office of the Comptroller 

4. RESPONSE REQUIREMENTS



4.1. An offer in response to this solicitation must respond only as required by this Solicitation 
document. 

The State may determine an offer to be non-responsive and ineligible for contract award if it fails 
to address all items or is not organized to properly reference the Qualifications Evidence Guide. 

4.2. Qualifications Evidence Guide - The Qualifications Evidence Guide (Attachment A) details 
specific mandatory requirements for an offer in response to this Solicitation. Potential Contractor 
must use the completed Qualifications Evidence Guide (Attachment A), as a table of contents to 
organize and reference the supporting documentation for this portion of the Solicitation response. 

4.3. Response Prohibitions. An offer in response to this Solicitation MUST NOT: 

• Include the Potential Contractor's own contract terms and conditions;

• Restrict the rights of the State or otherwise qualify either the offer to deliver services as
required by this Solicitation; or

• Include, for consideration in this procurement process or subsequent contract
negotiations, incorrect information that the Potential Contractor knew or should have
known was materially incorrect.

4.4. Response Delivery. No later than the Response Deadline (refer to section 3, above), a Potential 
Contractor must deliver to the State ALL documentation required in the Qualifications Evidence 
Guide in response to this Solicitation. It must be delivered to: 

Dennis Gregory, Chief Counsel for Procurement and Law Enforcement 
Department of Commerce and Insurance 
Davy Crockett Tower, 12th Floor, Legal Division 
500 James Robertson Parkway 
Nashville, Tennessee 37243 
Email: ci.procurement@tn.gov 
Phone: (615) 741-3072 

5. EVALUATION & CONTRACT AWARD

An evaluation team of at least three (3) state employees will review the Qualifications Evidence 

Guide and any supporting documentation timely submitted. For a response to be acceptable and 

eligible for contract award, all evaluators must determine that the Qualifications Evidence 

documents provided by the Potential Contractor meets the minimum requirements specified by 

this Solicitation and is, at least, minimally acceptable as a contractor for the subject services.

6. GENERAL INFORMATION & REQUIREMENTS

Nondiscrimination. No person shall be excluded from participation in, be denied benefits of, or be 

otherwise subjected to discrimination in the performance of a Contract pursuant to this Solicitation 

or in the employment practices of the Contractor on the grounds of handicap or disability, age, 

race, color, religion (subject to Tennessee Code Annotated, Sections 4-21-401 and 405), sex, 

national origin, or any other classification protected by federal, Tennessee state constitutional, or 

statutory law. The Contractor pursuant to this Solicitation shall post in conspicuous places, 

available to all employees and applicants, notices of nondiscrimination.

Communications. Reference Solicitation# 33501-242562, in all communications relating to this 

Solicitation, and direct any such communications to the following person designated as the 

Solicitation Coordinator.

Dennis Gregory, Chief Counsel for Procurement and Law Enforcement

Department of Commerce and Insurance

Davy Crockett Tower, 12th Floor, Legal Division

500 James Robertson Parkway

Nashville, Tennessee 37243

Email: ci.procurement@tn.gov

Phone: (615) 741-3072
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QUALIFICATIONS EVIDENCE GUIDE 

The response to this Solicitation must address all items detailed below and provide, in sequence, the 
information and documentation as required (referenced with the associated item references). 

In addition to the items below, the State will review each response for compliance with all solicitation 
requirements, including but not limited to: 

• The response must be delivered to the State no later than the Response Deadline
• The Qualifications Evidence must be submitted as required.
• The response must NOT contain any qualification, limitation, or other restrictions.

POTENTIAL CONTRACTOR LEGAL ENTITY NAME 

Reference Item Signature- By signing in this column, 
Potential Contractor indicates 

affirmatively to the res12ective item or 
acknowledging that reguired information 
has been attached or otherwise included. 

Name: 

Company Name: 

E-mail Address:

A.1.
Mailing Address: 

Signature: 

Telephone Number: 

The Potential Contractor has included 
Solicitation Attachment B, Statement of 
Certifications and Assurances completed and 

A.2.
signed by an individual empowered to bind 

Signature: Potential Contractor to the provisions of this 
Solicitation and any resulting contract. The 
document must be signed without exception or 
qualification. 

Neither the Potential Contractor nor any 
individual who shall perform work under the 
contract has a possible conflict of interest (e.g., 
employment by the State of Tennessee). If 

A.3.
there is a possible conflict of interest, an 
explanation has been included below. Signature: 

Any questions of conflict of interest shall be 
solely within the discretion of the State, and the 
State reserves the right to reject any response 
or cancel any award. 

Explanation: 
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Solicitation 33501-242562 Solicitation Attachment B 

STATEMENT OF CERTIFICATIONS AND ASSURANCES 

An individual legally empowered to contractually bind the Potential Contractor must complete and sign the 
Statement of Certifications and Assurances below as required, and this signed statement must be 
included with the response as required by the Solicitation Attachment A 

The Potential Contractor does, hereby, expressly affirm, declare, confirm, certify, and assure ALL of the 
following: 

1. The Potential Contractor will comply with all provisions and requirements of the Solicitation.
2. The Potential Contractor will provide, for the total contract period, all services defined in the Scope

of Services specified by the Pro Forma Contract attached to the Solicitation.
3. The Potential Contractor accepts and agrees, without qualification, to all terms and conditions set

out by the Pro Forma Contract attached to the Solicitation.
4. The Potential Contractor acknowledges and agrees that a contract resulting from the Solicitation

shall incorporate, by reference, the offer in response to the solicitation as a part of the contract.
5. The Potential Contractor will comply, as applicable, with:

a) The laws of the State of Tennessee;
b) Title VI of the federal Civil Rights Act of 1972;
c) Title IX of the federal Education Amendments Act of 1972;
d) The Equal Employment Opportunity Act and the regulations issued there under by the federal

government.
6. To the knowledge of the undersigned, the information detailed within the response to the

Solicitation is accurate.
7. The response submitted to the Solicitation was independently prepared, without collusion, under

penalty of perjury.
8. No amount shall be paid directly or indirectly to an employee or official of the State of Tennessee

as wages, compensation, or gifts in exchange for acting as an officer, agent, employee,
subcontractor, or consultant to the Potential Contractor in connection with the Solicitation or any
resulting contract.

By signature below, the signatory certifies legal authority to bind the proposing entity to the provisions of 
this solicitation and any contract awarded pursuant to it. The State may, at its sole discretion and at any 
time, require evidence documenting the signatory's authority to legally bind the proposing entity. 

DO NOT SIGN THIS DOCUMENT IF YOU ARE NOT LEGALLY AUTHORIZED TO BIND THE 
INDIVIDUAL OR ENTITY MAKING AN OFFER IN RESPONSE TO THE SUBJECT SOLICITATION 

SIGNATURE & DATE: 

PRINTED NAME & TITLE: 

LEGAL ENTITY NAME: 

FEIN or SSN: 



Solicitation Attachment C 

PRO FORMA CONTRACT 

The pro forma contract detailed in following pages of this exhibit contains some "blanks" (signified by field 
descriptions in capital letters or red text) that will be completed with appropriate information if a final contract 
is awarded to you from this Solicitation. 
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C.6. Payment of Invoice. A payment by the State shall not prejudice the State's right to object to or 
question any payment, invoice, or other matter. A payment by the State shall not be construed as 
acceptance of goods delivered, any part of the services provided, or as approval of any amount 
invoiced. 

C. 7. Invoice Reductions. The Contractor's invoice shall be subject to reduction for amounts included 
in any invoice or payment that is determined by the State, on the basis of audits conducted in 
accordance with the terms of this Contract, to not constitute proper compensation for goods 
delivered or services provided. 

C.8. Deductions. The State reserves the right to deduct from amounts, which are or shall become due 
and payable to the Contractor under this or any contract between the Contractor and the State of 
Tennessee, any amounts that are or shall become due and payable to the State of Tennessee by 
the Contractor. 

C.9. Prerequisite Documentation. The Contractor shall not invoice the State under this Contract until 
the State has received the following, properly completed documentation. 

a. The Contractor shall complete, sign, and present to the State the "Authorization
Agreement for Automatic Deposit Form" provided by the State. By doing so, the
Contractor acknowledges and agrees that, once this form is received by the State,
payments to the Contractor, under this or any other contract the Contractor has with the
State of Tennessee, may be made by ACH; and

b. The Contractor shall complete, sign, and return to the State the State-provided W-9 form.
The taxpayer identification number on the W-9 form must be the same as the
Contractor's Federal Employer Identification Number or Social Security Number
referenced in the Contractor's Edison registration information.

D. MANDATORY TERMS AND CONDITIONS:

D.1.

D.2.

Required Approvals. The State is not bound by this Contract until it is duly approved by the 
Parties and all appropriate State officials in accordance with applicable Tennessee laws and 
regulations. Depending upon the specifics of this Contract, this may include approvals by the 
Commissioner of Finance and Administration, the Commissioner of Human Resources, the 
Comptroller of the Treasury, and the Chief Procurement Officer. Approvals shall be evidenced by 
a signature or electronic approval. 

Communications and Contacts. All instructions, notices, consents, demands, or other 
communications required or contemplated by this Contract shall be in writing and shall be made 
by certified, first class mail, return receipt requested and postage prepaid, by overnight courier 
service with an asset tracking system, or by email or facsimile transmission with recipient 
confirmation. All communications, regardless of method of transmission, shall be addressed to 
the respective Party at the appropriate mailing address, facsimile number, or email address as 
stated below or any other address provided in writing by a Party. 

The State: 

Joel Crofton, Building and Electrical Inspector Manager
Department of Commerce and Insurance 
Davy Crockett Tower 
500 James Robertson Parkway 
Nashville, Tennessee 37243 
Joel.Crofton@tn.gov 
Telephone # (731) 513-3040
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ordinary wear and tear. Should the property be destroyed, lost, or stolen, the Contractor shall be 
responsible to the State for the fair market value of the property at the time of loss. 

E.3. Partial Takeover of Contract. The State may, at its convenience and without cause, exercise a 
partial takeover of any service that the Contractor is obligated to perform under this Contract, 
including any service which is the subject of a subcontract between Contractor and a third party 
(a "Partial Takeover"). A Partial Takeover of this Contract by the State shall not be deemed a 
breach of contract. The Contractor shall be given at least thirty (30) days prior written notice of a 
Partial Takeover. The notice shall specify the areas of service the State will assume and the date 
the State will be assuming. The State's exercise of a Partial Takeover shall not alter the 
Contractor's other duties and responsibilities under this Contract. The State reserves the right to 
withhold from the Contractor any amounts the Contractor would have been paid but for the 
State's exercise of a Partial Takeover. The amounts shall be withheld effective as of the date the 
State exercises its right to a Partial Takeover. The State's exercise of its right to a Partial 
Takeover of this Contract shall not entitle the Contractor to any actual, general, special, 
incidental, consequential, or any other damages irrespective of any description or amount. 

IN WITNESS WHEREOF, 

CONTRACTOR LEGAL ENTITY NAME: 

CONTRACTOR SIGNATURE DATE 

PRINTED NAME AND TITLE OF CONTRACTOR SIGNATORY (above) 

DEPARTMENT OF COMMERCE AND INSURANCE: 

CARTER LAWRENCE, COMMISSIONER DATE 
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